
                                                                                                                             
 

 

 

 

 

2022 CAMPUS SECURITY REPORT 

 
COMPLIANCE WITH PUBLIC LAW 101-542, TITLE II 

STUDENT RIGHT-TO-KNOW AND THE JEANNE CLERY DISCLOSURE OF  

CAMPUS SECURITY POLICY AND CAMPUS CRIME STATISTICS ACT 

AS AMENDED. 

 
INTRODUCTION 

In order to appreciate the “legislative intent” of this Act, it is important to understand its history. 

 

In 1986, a young woman student was brutally raped and murdered in her Lehigh University 

dormitory room in Pennsylvania.  Largely through the personal efforts of her parents, Howard 

and Constance Clery, the issue of campus crime was brought to the attention of the national 

media, several state legislatures, and the United States Congress. 

 

On May 26, 1988, Governor Robert P. Casey signed the Pennsylvania College and University 

Security Information Act into law.  In November 1990, President George Bush signed into law 

the Student Right-To-Know and Campus Security Act.  The portion of the law that addresses 

campus security issues, as amended, is now called the “Jeanne Clery disclosure of Campus 

Security Policy and Campus Crime Statistics Act.”  This piece of legislation, which received the 
unanimous approval of both houses of Congress, affects the campus security programs of every 

postsecondary educational institution in the nation. 

 

All colleges are now required to establish a record keeping system for campus criminal offenses 

and to make the records available to the public.  Crime prevention programs are to be 

implemented and procedures established to ensure that students and other members of the 

campus community receive “timely notice” of incidents that may pose a risk to their safety or of 
actual crimes that have occurred on or nearby the campus.  Colleges are required to have 

assistance available for student/employees who have been abused or harmed on or nearby the 

campus and to make the availability of such help known to the college community.  A report is 

to be issued annually by October 1st. 

 

Stevens - The Institute of Business & Arts provides the following information to current 

students, faculty, and staff members and to prospective students, faculty, and staff members, 

hereby complying with the notification regulations of this legislation.  This report is being 

distributed to all students (current and future) and all faculty/staff members (current and future) 

and made available to prospective students and employees. 
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SECURITY PERSONNEL 

Since Stevens - The Institute of Business & Arts is very small, we do not have personnel solely 

devoted to security, but certain members of our professional staff have as part of their 

responsibility administering security and safety procedures.  They include the President, 

Financial Aid Director, Academic Dean, and Receptionist.  They work closely with the St. Louis 

Police Department and other appropriate off-campus law enforcement agencies.  All of these 

people are available to help students, faculty, and staff.  Please do not hesitate to seek their 

assistance or advice, and they will, upon request, see that you’re escorted to your parked car.  
And, of course, all of our faculty and staff members are proactive concerning security and safety. 

 
BEING CAREFUL AND REPORTING CRIME 

 

We are pleased with the statistical results of the report, but we always must be on the alert for 

unsafe situations.  Hence, if you see someone in our building whom you have reason to believe 

does not belong, or someone trying to gain entry whom you believe does not belong, 

immediately notify the President’s office, Financial Aid Director, Academic Dean, an instructor 

or staff member, or the person at the front Reception Area. 

 

Students and faculty/staff members should be careful not to leave money, purses, or other 

valuables unattended.  One note of caution about parked cars—police officers tell us that 

anything of value should not be left in the passenger compartment of your car. If you have 

backpacks, book bags, laptops/tablets/phones, shopping bags or purses, put them in the trunk.  

Furthermore, when potential burglars see a coat or blanket in a car, they may think they cover an 

item of value, even though they may not.  Hence, the passenger section needs to be kept 

uncluttered. 

 

People using the 1601 Lucas Parking Lot are encouraged to park their cars in the eastern end of 

the lot closer to the City Museum. Tampering with cars is more prevalent when parked on the 

street.  

 
Also, remember that some areas can be less safe at night than during the daytime, and it is 

usually a better practice to walk with another person than to walk alone, so we encourage the 

buddy system, especially when walking to parking lots after night classes are dismissed.  A 

portion of new-student orientation is devoted to security, and periodic notices and preventive 

materials are distributed to our entire college community, as well as verbal announcements being 

made in classrooms.  Security is also discussed at faculty/staff meetings. 

 

Stevens - The Institute of Business & Arts’ facilities are designated as a smoke-free 

environment.  Smokers are encouraged not to smoke in front of the building.  Instead, in nice 

weather you are encouraged to smoke behind the building.  

 

Policy for Reporting Criminal Activity, including Illegal Drug Violations 

 

Stevens - The Institute of Business & Arts encourages students, faculty, and staff to report 

knowledge of any criminal actions, liquor or drug abuse violations, or weapons’ possession to 
the President, Financial Aid Director, Academic Dean or the Receptionist.  The college does not 
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permit the possession or use of alcohol, illegal drugs, firearms, or other weapons on campus or at 

College activities and is committed to the enforcement of all city, state, and federal laws relating 

to the use, sale, or possession of alcohol, drugs, firearms, and other weapons. 

 

EMERGENCIES/EVACUATION POLICIES 

 

In an emergency, the President, Academic Dean, Financial Aid Director, or Operations 

Administrator should be notified immediately.  In cases of emergency or dangerous situation, 

students will immediately be notified of the emergency and provided instruction via the campus-

wide public address system and/or email blast. 

 

The following guidelines are to be used for the emergency at hand. 

Bomb Threats 

 

The person receiving a bomb threat should report it immediately to the President or Academic 

Dean. If it is decided to evacuate the building and notify the police, the fire alarm for the 

building will be activated, and the public address system will be used to alert students to exit the 

building.  Students who are not in attendance will be notified of the threat by email to stay clear 

of the campus. 

 

Armed Intruder 

 

If you see an armed intruder or hear what you think is gunfire, Siba advocates the “Run, Hide, 
Fight” model. If you are not in the immediate vicinity of the shooter,  you should exit the 

building as quickly as possible. If you are not sure where the shooter is, and don’t know if you 
can exit the building safely, enter the nearest classroom or office, turn out the lights, lock and/or 

barricade the door, and silence all mobile devices. If you are in an open area, take cover where 

you can (e.g. behind furniture or file cabinets). If you are able, quickly dial 911. Stay away from 

all windows, try to remain quiet and calm, and wait for police to instruct you to evacuate. When 

evacuating the building, make sure your hands are visible at all times. When an armed intruder is 

detected and if it is safe to do so, an administrator will alert all occupants of the situation via the 

public address system. 

Earthquakes 

 

Earthquakes and their aftershocks most often occur without warning.  If earth tremors are felt, do 

not wait to be escorted to a protected area. If possible, go to an inside hallway or get under a 

desk, table, or doorway.  Kneel to the ground protecting the back of your head with your arms.  

If outside, lie down or crouch to the ground protecting your head with your arms, and stay clear 

of all buildings and power lines.  Do not smoke.  Most importantly, do not move around until the 

"all clear" is announced. 
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Fires 
 

If flames or smoke are observed, pull the fire alarm.  Extinguish the fire only if you can do so 

safely and quickly.  The President or Academic Dean should be notified immediately.  The 

building should be evacuated using the stairs any time the alarm is activated.  All occupants are 

to proceed to the designated meeting area:  the northeast corner of Lucas and 16th Street.  The 

President or Academic Dean is responsible for clearing the building and checking each floor to 

assure that no one is still in the building.  Evacuation will proceed as posted at the nearest 

appropriate exit.  After the fire alarm is turned off, the occupants will be escorted back into the 

building by the President or Academic Dean.  Any student who leaves the area is to notify the 

President or Academic Dean prior to leaving. 

Injuries/Medical Emergencies 
 

If any person in the campus community is injured or has a medical emergency, notify the nearest 

faculty or staff member.  If medical attention is warranted and the person can be safely moved, 

the President or her designee is responsible for seeing that the injured person is transported to the 

Emergency Room of a hospital.  If the injured person cannot be safely moved, an ambulance will 

be called.  In any case, as soon as practical, the President will be notified.  Emergency contacts 

provided by the student will be notified in case of serious medical emergencies. 

Tornadoes 

 

When a tornado warning is issued, and after consultation with the President, the following 

procedures are to be used.  Campus personnel will be notified by the President or her designee 

that a tornado warning is in effect and that a tornado has been seen in the area.  Using the stairs, 

all occupants should report to the designated areas in the basement and wait until the crisis has 

passed.   

 

If a tornado hits without warning and it is not possible to get to the basement, all occupants 

should go to rooms and corridors in the innermost part of the building.  Close all doors, crouch 

near the floor, head down, protecting the back of your head with your arms.  Occupants should 

stay away from any windows.  The President or her designee will be responsible for notifying 

Siba occupants when the crisis has passed and they are permitted to return to their regular area of 

the building. 

Annual Testing of Emergency Procedures 
 

At least once per year, the College will conduct an evacuation drill, which may be announced or 

unannounced, to test the emergency response and evacuation procedure. Each test will be 

documented with a description of the drill, the date and time, and whether it was announced or 

unannounced. 

 



Campus Crime Report 
Revised August 24, 2022  
Page:  5 

 
Student Code of Conduct Violations and Criminal Infractions 

 

In cases where there is no criminal activity, but there is a violation of the student code of 

conduct, the College will administer the Governance and Discipline policies as listed in the Siba 

Catalog on pp. 62-64. In instances of actions that rise to the level of a criminal infraction, 

however, the College will notify the appropriate law enforcement officials for investigation of 

the matter.  In cases of criminal infractions as defined below, the St. Louis Police Department 

will be contacted to conduct an investigation of the matter. 
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2016 Missouri Table for Drug Violations (Chap. 195 RSMo.), continued 
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Siba’s Policies for the Prevention and Support for Victims of Criminal Acts, 

including Domestic Violence, Dating Violence, Stalking, Assault and Hate 

Crimes 
 

Siba expressly prohibits the crimes of dating violence domestic violence, sexual assault, and 

stalking as defined by the Missouri Statutes provided in the previous section.  

 

The College will provide programs to in an effort to prevent all crime, including but not limited 

to: dating violence, domestic violence, stalking, assault, sexual assault, and/or hate crimes, in 

finding the appropriate counseling and using the counseling and support of professional agencies 

in the community. 

 

The College also endeavors to prevent dating violence, sexual assault, domestic violence and 

stalking in the following ways: 

 

1)  Hosting speakers to define dating violence, sexual assault, domestic violence and stalking 

during the orientation class that is required of all incoming students. 

 

2) Hosting speakers to define and give examples of bystander intervention on dating violence, 

sexual assault, domestic violence and stalking during the orientation class that is required of all 

incoming students.  

 

3) Hosting periodic “brown bag” lunch speaker series in the Commons on topics relating to 

student safety, promotion of healthy, mutually respectful relationships, and violence prevention. 

 

4) Providing in-service training to staff and faculty on the topics of sexual harassment, hate 

crimes, dating violence, sexual assault, and stalking, as well as bystander intervention regarding 

these and other offenses.  

 

Siba’s Procedures for Institutional Disciplinary Action 

 
As detailed on pages 59-62 of the Catalog, any violations of the Student Code of Conduct or the 

above criminal infractions will result in disciplinary actions ranging from censure to expulsion. 

 

The procedure for disciplinary action is as follows: 

 

Governance and Discipline 

The governance and discipline of students is ultimately administered by the President.  Stevens-

The Institute of Business & Arts maintains the right to dismiss or suspend students for reasons 

that the President deems to be in the best interests of the college. Students or student 

organizations whose conduct on or off campus is damaging to the special interests of the college 

and its students may expect disciplinary action. 

 

In the development of responsible student conduct, disciplinary proceedings play a role 

secondary to example and guidance.  At the same time, however, the college has the duty and 
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corollary disciplinary powers to protect its educational environment.  When disciplinary action 

must be taken, adequate procedures and safeguards are followed both to protect the individual 

student and to serve the best interests of the college community as a whole. 

 

No disciplinary action shall be taken against a student without due process and notification.  

Procedural fairness is basic to the proper enforcement of the college’s disciplinary codes.  No 
disciplinary action shall be imposed unless accused students or student groups have the 

opportunity to know fully the nature of the evidence against them and to present evidence in their 

own defense.  Students may not, however, be represented by legal counsel in a disciplinary 

action since the system itself is not a court of law. 

 

Any student who believes that his/her rights as outlined have been violated should submit this 

assertion in writing, with any supporting documentation, to the President.  Due process shall be 

observed and will result in a conference with the President or her designee (see below, 

Appeals/Grievance Procedures). 

 

Student Code of Conduct 

It is not expected that these policies will cover every situation that may arise on campus or 

between students.  Therefore, should situations arise that are not covered in this Catalog, 

investigative and disciplinary action will be handled on an individual basis at the direction of the 

President or her designee. 

 

The following sixteen areas of behavior are considered to be breaches of responsibility 

(violations of the Student Code of Conduct) for which a student may be held accountable and 

disciplinary action may be taken, up to and including expulsion. 

 

Alcoholic Beverages and Drugs 

The possession or use of alcoholic beverages and/or illegal drugs on campus or at college-

sponsored activities is prohibited.  This also includes any occasion when students are 

representing the college.  Students on any school-related trip are considered to be representing 

the college from the time they leave the campus until they return to the campus.   

 

Arson, False Fire Alarm, or Endangering the Safety of Others 

Setting a fire or attempting to do so, setting off a false alarm, discharging or misusing fire-

fighting equipment, participation in the unauthorized use of fire exits, or other actions on campus 

that endanger the safety of others are all breaches of responsibility. 

 

Blocking Access 

Sitting in stairwells inside buildings and on outside sidewalks or entrance areas in an attempt to 

block pedestrian traffic are violations of acceptable student behavior. 

Disruption of Privacy/Trespassing 

Entering the room, office, or cubicle of another person without proper authorization is a 

violation. 
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Dishonesty 

Any dishonesty, cheating, forgery, lying, or willfully taking advantage of another person are 

breaches of acceptable student conduct.  This includes all violations relating to the wrongful use 

of credit cards and the writing of insufficient fund checks.  Plagiarism and other forms of 

academic dishonesty are included.  It is a violation to falsify records, documents, or ID cards. 

 

Drugs 

The illegal possession, use, dispensing, selling, or manufacture of narcotics, dangerous drugs, 

hallucinogens, or marijuana by students are violations of the Student Code of Conduct. 

 

Felony Statement 

Students who are formally charged with a felony by an off-campus law enforcement agency are 

subject to action by the college pending a review of the case by the President or such disciplinary 

committee as she may appoint. 

 

Fireworks, Firearms, Weapons, and Explosives 

No person is allowed to possess or ignite fireworks of any kind on campus at any time.  Nor is 

anyone allowed to possess or discharge firearms or explosives of any kind on campus at any 

time.  No person is allowed to possess weapons of any kind on campus.  This includes but is not 

limited to firearms (both functional and antique), other lethal weapons, knives with blades over 

3” long, bows and arrows, pellet or BB guns, or any hazardous projectile. 

   

Gambling 

Illegal gambling of any form is unacceptable behavior. 

 

Harassment, Physical or Psychological Coercion, Disrespect, or Personal Theft 

All of the following constitute breaches of responsibility: harassment, coercion, personal threat, 

or disrespectful behavior directed toward students, faculty, or any other college personnel; 

deliberate injury to a person or the property of another person; any willful damage to the 

reputation or psychological well-being of another person; and encouragement of or participation 

in confrontations that result in fighting or physical violence. 

 

Hazing 

Hazing is strictly prohibited.  Hazing means any action or situation that recklessly or 

intentionally endangers the mental or physical health or safety of students for the purpose of 

initiation or admission into, affiliation with, or acceptance by any formal organization or 

informal group of people operating with or without the sanction of the college.  Enforcement of 

this code is not limited to on-campus incidents. 

 

Human Sexuality 

Siba stresses positive moral development and respect for human sexuality.  Students are expected 

to use discretion in their human relations.  Discretion is defined here as restraint in the presence 

of others and precludes public displays of affection and requires limited bodily contact in public 

areas. 
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Insubordination 

Insubordination is the failure to submit to specific directives or notices of authorized Siba 

personnel acting within the scope of their employment responsibilities. 

Disruption or obstruction of teaching, research, administration, disciplinary proceedings, or other 

college activities are also referred to.  Abusive behavior or language directed at college 

personnel or others responsible for a specific activity or concern are also considered to be acts of 

insubordination. 

 

Stealing 

Taking or attempting to take the property of another person, or of the college, is stealing. 

 

Vandalism 

Deliberate or negligent destruction of, damage to, misuse of, or abuse or behavior that results in 

the damage or the destruction of the property of others or the college is considered to be an act of 

vandalism. 

 

Violations Off-Campus 

Behavior off-campus that places the good name of the college in jeopardy or behavior off-

campus that causes situations of discord to occur on campus are considered violations of 

responsible student behavior. 

 

Appeals/Grievance Procedures 

If a student feels that he or she received an inappropriate grade, was wrongly placed on 

attendance or academic probation, was administratively withdrawn for no valid reason, was 

dropped from a class for excessive absences where extenuating circumstances exist, or was 

unfairly treated in any other way, an appeal or grievance may be filed as follows: 

 

The student must submit a written appeal to the President within ten working days of the 

student’s notification of the determination being appealed.  The appeal should include the 
reasons the student believes the action being appealed was wrong or inappropriate.  

Within ten (10) working days of the receipt of a written appeal, the President (or her designee) 

will convene an Appeals Committee comprised of at least three of the following: the President, 

the Academic Dean, the Department Head of the program in which the complainant is enrolled, 

and one or more faculty members who are not personally involved with the issue on appeal. 

Once the committee is formed, they will convene within another five (5) working days to: 

 

 Review and assess the written appeal, at which time they may also interview the student, and 

will then determine whether the student’s appeal should be granted. 
 The Committee or the student may ask for input from other members of the faculty or staff or 

from other students. 

 The Appeals Committee has the authority and responsibility for confirming, rejecting, or 

modifying the original action taken.  The decision of the Appeals Committee is final and 

cannot be appealed. 

 The student will be notified in writing of the outcome of the appeal by the President or her 

designee within five (5) working days of the appeals committee meeting. 
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 Students not satisfied with results of the Siba Appeal Process may pursue further resolution 

of complaints through the following agencies: 

 

Accrediting Commission of Career Schools and Colleges (ACCSC) 

2101 Wilson Boulevard, Suite 302 Arlington, Virginia 22201  

(703) 247-4212 

www.accsc.org 

 

Coordinating Board of Higher Education 

Attention:  Mr. Leroy Wade 

205 Jefferson Street 

P.O. Box 1469 

Jefferson City, MO 65102-1469 

Phone: (573) 751-2361 

Toll-free: (800) 473-6757 

Fax: (573) 751-6635  

Email: info@dhe.mo.gov 

 
STATISTICS 

This chart documents, to the best of the college’s knowledge, the instances of criminal activity 

on or nearby our campus for the last three calendar years – 2019, 2020, 2021. 
 

 On-

Campus 

Non-Campus  

Building or  

Property 

Public  

Property 

 Murder 0 0 0 

 Forcible and Non-forcible 

Sex Offenses 

0 0 0 

 Robbery 0 0 0 

 Aggravated Assault 0 0 0 

 Burglary 0 0 0 

 Motor Vehicle Theft 0 0 0 

 Manslaughter 0 0 0 

 Arson 0 0 0 

 Hate Crimes 0 0 0 

 Arrests or persons referred 

for campus disciplinary 

action for liquor law 

violations, drug-related 

violations, and weapons 

possession 

0 0 0 

 

 

SPECIAL HELP 

If you have special concerns, fears, or needs, please be certain to contact the Office of the 

President.  All such inquiries will be kept confidential.  The President of the College is an 

http://www.accsc.org/
mailto:info@dhe.mo.gov
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attorney with counseling training and experience.  However, for many areas of concern she uses 

local professional agencies or individuals.  This is especially the case with rape, physically 

abused victims, and with drug and alcohol addiction.  She also works with victims in discreetly 

reporting crime to appropriate off-campus agencies.  For any questions or assistance, contact the 

President. 

 

The College and the President are committed to due process procedures for all victims of crime 

and the accused of committing crimes.   
 

IF YOU HAVE ANY CONCERNS OR SUGGESTIONS ABOUT CAMPUS SECURITY, 

PLEASE CONTACT THE OFFICE OF THE PRESIDENT. 

 


